


IV. CONTRACT ETIIlCS 

1. No elected official, employee or contract service provider of the City who exercises 
any responsibilities in the review, approval, or implementation of the proposal or contract 
shall participate in any decisions, which affects his or her direct or indirect personal or 
financial interest. 

2. The individual or firm shall not accept any client or project that places it in a conflict of 
interest with its representation of City of Mexico Beach. If such a conflict of interest is 
subsequently discovered, the Floodplain Manager shall notify the City immediately. 

V . PROPOSAL REQUIREMENTS 

All proposals shall contain the following information: 

1. Firm or Individual's Experience 

Provide a description of the proposed firm or individual's background and expertise relevant to 
Floodplain work in Florida. If the applicant is a multi-consulting firm, provide a brief background 
history of the firm, the number of employees, which employees would be assigned to Mexico 
Beach's work, and which employee would be the primary provider. Additionally, describe the 
availability, if any, of back-up provider in case of illness, turnover, or other loss of personnel. If 
the firm has multiple locations, specify which offices are intended to be assigned to Mexico Beach's 
work. You may also submit any additional information you feel will be helpful to the city in 
evaluating your qualifications. 

2. Proposed Fee Structure 

Provide a proposed hourly flat fee designed to cover the City's general needs. State separately any 
work excluded from the hourly flat fee and provide the compensation structure for such work. Also, 
state separately the rate for any other cost items proposed to be itemized and billed (i. e., 
photocopying, filing, etc.) The City reserves the right to negotiate terms as needed to improve 
elements of the proposal to best meet the needs of the City, including cost. 

4. References 

• Provide a reference list ofthree (3) recent (within five years) local municipal government 
clients. If local municipal government clients are not available, other major clients may 
be submitted. Particular attention will be given to local municipal government client 
references. Please provide contact information including, address, phone number and e
mail address. 

• The city may contact any other known governmental clients, whether offered as 
references or otherwise, to obtain information that will assist the city in evaluating 
this proposal. 

• The City retains the right to use reference information to make selection decisions. 
Submittal of a proposal is agreement that the city may contact and utilize such 
information. 



https://d.baber(a;,mexicobeachgov.com
mailto:t.brunsoo@mexicobeachgov.com
https://t.brunson(w,mexicobeachgov.com


prior to the submission deadline so a corrective addendum may be issued in a timely manner to 
all interested parties. 

IX. SELECTION 

The City will select the proposal that the City Council determines is in the best interest ofthe City 
considering the qualifications and experience of the proposer and the compensation amount and 
details proposed. The City will independently read, review and evaluate each proposal, and 
selection will be made on the basis of the criteria listed below as depicted on the Proposal 
Evaluation Matrix contained herein. 

The City Council intends to review and short list the proposals from the timely submitted 
proposals on June 28th

, 2022 but may choose to conduct final rankings on that day. If the City 
anticipates conducting interviews of the proposers or of the short-listed group of proposers, the 
City will notify selected proposers in advance of the interviews. If the City chooses to conduct 
interviews, the proposers' interview performance and responses will be considered in the City 
Council's selection decision. 

After selecting a top ranked proposal, the City will attempt to negotiate an acceptable contract 
with that top ranked proposer. If the City is unable to agree to a contract with the top rank 
proposer, the City will commence negotiations with the next highest ranked proposer. The City 
reserves the right to continue to receive proposals after the normal due date stated by this RFP if 
none of the originally submitted proposals are acceptable and reserves the right to select from 
proposals submitted after the due date in such event. 
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